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ZOO MANAGEMENT AGREEMENT  

BETWEEN  

THE CITY OF DULUTH 

AND THE 

ARROWHEAD ZOOLOGICAL SOCIETY, INC. 
 

THIS AGREEMENT, effective as of the date of attestation by the City Clerk, is made by 

and between the CITY OF DULUTH, a municipal corporation organized and existing under the 

laws of the State of Minnesota (“City”), and the Arrowhead Zoological Society, Inc., d/b/a Lake 

Superior Zoological Society, a 501(c)(3) Minnesota non-profit corporation (“Society”).  The 

City and Society collectively are hereinafter referred to as the “Parties.” 

 

WHEREAS, the City is the owner of Fairmont Park, a public recreation area, which 

contains the Lake Superior Zoological Gardens, a public recreational and educational facility 

containing buildings, pathways, a collection of animals and other items of interest, public 

amenities, and related improvements (the “Zoo”).  As part of the City’s Park and Recreation 

program, the Zoo has provided an educational and recreational facility and resource to the 

community, the public schools, the residents of Duluth, and visitors to the area. 

 

WHEREAS, the Zoo’s mission is to “provide close-up animal experiences which inspire 

connections to wildlife and action toward conservation in our region and around the world” (the 

“Mission”).  The Society is dedicated to carrying out the Mission through numerous animal 

exhibits, animal enrichment demonstrations, educational programs and camps, events, and 

more.   

 

WHEREAS, City wants to retain the services of Society to operate and manage the Zoo 

in order to continue its public use and purpose. 

 

WHEREAS, Society wishes to provide the services needed to continue the operation of 

the Zoo. 

 

NOW, THEREFORE, in consideration of their mutual promises, the Parties agree as 

follows: 

 

I. GENERAL TERMS 

 

A. Single Agreement 

 

This Agreement replaces and supersedes any prior agreements between the Parties.  

Under the terms of this Agreement, Society shall hold and operate the Zoo in trust, pursuant to 

this Agreement, for the benefit of the City as set out in Laws 1961, Chapter 91. 

 

 

 

 

EXHIBIT 1
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B. Facility 

 

This Agreement pertains to the Zoo premises and facility located in Fairmont Park, 

whose boundaries are outlined in red on the attached Exhibit A (the “Premises”).  The Premises 

includes all animals, artifacts, collections, displays, buildings, structures, improvements, and 

fixtures as set forth on Exhibit B, which exhibit is current as of the date of execution of this 

Agreement. 

 

C. Ownership License 

 

The ownership, title, and all rights of ownership to the Zoo, its animals, except those 

specimens that are owned by other zoological institutions, collections, improvements, real and 

personal property shall be and remain with City, subject to the terms of this Agreement. 

 

D. License 

 

The City grants to the Society a license to manage the Zoo to carry out the terms of this 

Agreement.  If due to requirements of significant donors and the Society needs to have 

recordable interest in the real estate which the Zoo property is located, then Society may request 

the City to amend this Agreement to obtain such recordable interest in the real estate.  This 

request can be made at any point during the Term of this Agreement. 

 

E. Statutory Authority 

 

The Zoo was established by Section 35-10 of the Duluth City Code in 1929.  Chapter 91 

of Session Laws of Minnesota for 1961 authorizes the City to contract with a Minnesota non-

profit, zoological society to manage the Zoo. 

 

F. Authority to Enter Into Agreement 

 

The City has the authority to enter into and execute the Agreement under the Statutory 

Authority section above and Sections 1, 18(h), and 32 of the Duluth City Charter. 

 

G. Governmental Program 

 

The parties are entering into this Agreement to carry out a governmental program, which 

is the operation of a public zoo as further described herein and under the statutory authority 

described above. 

 

H. Gross Revenue 

 

For purposes of this Agreement, “Gross Revenue” shall include any and all income, 

revenue, monies, sums and things of value of whatsoever kind or nature and howsoever 

designated or obtained (less customary refunds and credits), received by Society from the 

operation of the Premises from any and all sources directly and/or indirectly arising from and/or 

pertaining to the Premises and their operation throughout the year, including Zoo-related 
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fundraising events and activities held on the Premises or Zoo, less sales, use and other applicable 

taxes.  Donations and restricted gifts made directly to the Society are specifically excluded from 

the term “Gross Revenue.” 

 

II. REPRESENTATIONS OF THE SOCIETY 

 

A. The Society is a 501(c)(3), nonprofit corporation duly organized and existing 

under the laws of the State of Minnesota and has the power to enter into this Agreement and by 

proper action has been duly authorized to execute this Agreement. 

 

B. The execution and delivery of this Agreement and the consummation of the 

transactions herein contemplated do not and will not conflict with, or constitute a breach of or a 

default under, any agreement to which the Society is a party or by which it is bound, or result in 

the creation or imposition of any lien, charge or encumbrance of any nature upon any of the 

property or assets of the Society contrary to the terms of any instrument or agreement. 

 

C. There is no litigation pending or to the best of the Society’s knowledge threatened 

against the Society affecting its ability to carry out the terms of this Agreement or to carry out 

the terms and conditions of any other matter materially affecting the ability of the Society to 

perform its obligations hereunder. 

 

D. The Society has complied or will comply with all legal requirements applicable to 

it with respect to this Agreement.  The Society will observe all applicable laws, regulations, 

ordinances and orders of the United States, State of Minnesota and agencies and political 

subdivisions thereof. 

 

E. The Society will remain a non-profit corporation and a 501(c)(3) tax exempt 

organization. 

 

F. The Society will promptly give the City written notice of the commencement of 

any action, suit, or proceeding before any court or arbitrator or any governmental department, 

board, agency or other instrumentality affecting the Society or any property of the Society or to 

which the Society is a party for which an adverse determination or result could materially 

adversely affect the Society’s financial condition, the operations of its business, or its operation 

of the Zoo, or which could impair the Society's ability to fully comply with any term, condition, 

or provision contained in the Agreement and in such written notice Society will state the nature 

and status of such action, suit or proceeding. 

 

G. The Society will not, without the proper written consent of the City, create or 

permit to be created or allow to exist any lien on the Zoo. 

 

H. The Society will not, without the prior written consent of the City, enter into any 

agreement or other commitment the performance of which would constitute a breach of any of 

the terms, conditions, provisions, representations, warranties, and/or covenants contained in the 

Agreement. 
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I. The Society will use the Zoo only to provide a public zoo facility consistent with 

the Mission. 

 

J. At a minimum, the Society will comply with USDA requirements for the care of 

Zoo animals.  The Society will operate the Zoo using its best efforts, and in accordance with 

generally accepted operating practices.  The Society shall operate the Zoo in a safe, clean, and 

sanitary condition, consistent with the requirements of the Association of Zoos and Aquariums 

and shall make reasonable effort to obtain and maintain accreditation from that Association. 

 

K. The Society will set the hours of operation of the Zoo with the approval of the 

City’s Manager of Parks and Recreation. 

 

L. The Society, in its management and operation of the Zoo and each Society 

contractor and subcontractor, shall not discriminate against any person or exclude any person 

from participating in any programs, activities, or employment or otherwise deny anyone the 

benefits of such programs or activities, on the basis of age, race, religion, creed, color, sex, 

sexual orientation, national origin, ancestry, or disability. 

 

M. The Society has had an opportunity to inspect and conduct an independent 

assessment of the Zoo and agrees to accept the same in its “AS IS” condition.   

 

N. The Society will not alter the names of previously named facilities.  Specifically, 

the “Willard Munger Animal Care Center” and “Griggs Learning Center” names shall remain. 

 

O. The Society, in conjunction with the City, will make good faith efforts to explore 

avenues to finance capital improvements, including bonding. 

 

III. DUTIES OF THE SOCIETY 

 

A. Management Duties of the Society 

 

1. The Society at its cost and expense, and subject to the reimbursement by the City 

pursuant to Section V.A. hereof, will be solely responsible for the management and operation of 

the Zoo, including without limitation, the items set forth in Exhibit C and other duties specified 

in this Agreement.  The Society will use the Zoo in a manner that is consistent with the Mission, 

and will provide the City reasonable access to the Zoo.  The Society will have the right to set 

prices for the services it offers, including but not limited to the Zoo entrance fee and education 

programs offered to the public.  Such prices shall be family friendly in order to keep the 

operations financially accessible to the general community. 

 

2. The Parties acknowledge that a number of foreseeable and unforeseeable events 

may result in a materially detrimental change or substantial financial impact in the Society’s 

ability to perform under this Agreement, as originally intended.  The Society shall prepare 

contingency plans to sustain Zoo operations through such an event.  In the event that a materially 

detrimental event occurs, then the Society will implement its contingency plans.  If, after 

implementing the contingency plan and exhausting all other resource available to it, the Society 
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remains unable to perform its obligations under the Agreement, then the Society may seek 

assistance from the City.  The Society understands and agrees that the City is under no obligation 

to accommodate the Society’s request. 

 

 3. The Society, at its cost and expense, will be solely responsible for all maintenance and 

janitorial services of the Premises and Zoo, except for the items explicitly stated in Section V.G. 

below.   

 

B. Revenues, Funding, and Reports 

 

1. Gross Revenues generated from operation of the Zoo and Zoo-related activities 

shall be collected by the Society, turned over to the City, and accounted for, under procedures, 

methods and instructions set out by the City.  The intent of this provision is to ensure that the 

City complies with all bond requirements that govern the finances and operation of the Zoo and 

for the Society to maintain its status as a 501(c)(3) nonprofit.  This includes all monies received 

from the operation of the Zoo and the Zoo related fundraising activities and any other money or 

funds received by Society as a result of operating the Zoo..  The parties agree that all the money 

thus collected shall be used solely to finance the operation of, maintenance of, and capital 

improvements to the Zoo or the creation of an endowment for the Zoo. 

 

C. Capital Improvements 

 

1. For the purpose of this Agreement, “Capital Improvement” means: (a) the 

addition or betterment of a long-term asset that extends the useful life of the property, such as a 

structural improvement to real property, and (b) an addition or improvement more than the sum 

of twenty-five thousand dollars and no/100ths ($25,000.00) and projected with a lifespan of at 

least five (5) years. 

 

2. The Society, at its cost and expense, will be solely responsible for all Capital 

Improvements to the Premises and Zoo, with the exception of monies appropriated by the Duluth 

City Council specifically for Capital Improvements to the Premises or Zoo, if any.    

 

3. Prior to commencing a Capital Improvement to the Zoo or Premises, Society shall 

submit to the City a Project Proposal Request along with detailed plans and specifications. Said 

plans and specifications must be prepared by an architect, engineer, surveyor, landscape architect 

or interior designer licensed or certified in accordance with Minnesota Statutes Section 326.02 

and Minnesota Rules Chapter 1800.5000. A copy of the Project Proposal Request form is 

attached to this Agreement as Exhibit D.  No work may begin on any Capital Improvement until 

the Society has written approval by the City and secures all necessary building permits.  All 

construction shall conform to all applicable laws and the Duluth City Code. 

 

4. Building contractors employed by Society shall provide and maintain a 

performance bond and construction insurance as reasonably established by the City.  The Society 

shall provide copies of said performance bond and construction insurance to the City. 
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5. Prior to commencement of any construction, alteration or improvement on said 

Premises, Society shall provide the City with sufficient proof of required insurance, including 

worker’s compensation.  Such proof of insurance must be approved by the City Attorney before 

the commencement of any construction hereunder. 

 

6. Capital Improvements to the Zoo or Premises constructed by Society under this 

Agreement will be accepted by the City Council only after verification of the City Architect that 

the project has been completed in compliance with the plans and specifications approved by the 

City. 

 

D. Non-Capital Improvements 

 

The Society may make non-capital modifications to the Zoo.  All such improvements 

shall be made with due diligence, in a workman-like manner, and in conformity with good 

industry practice. 

 

E. Information 

 

1. Each year and within ninety (90) days before the start of its fiscal year, the 

Society will provide the City with a copy of its annual budget for the coming year.   

 

2. Each year and within one hundred and twenty (120) days after the start of its 

fiscal year, the Society will provide the City with a copy of an annual report of the Zoo activities, 

including reservations, season passes, safety and maintenance.  The annual report shall also 

contain a current list of the Zoo’s animals, living creatures, and plant collections. 

 

3. The Society will provide the City audited financial statements when they become 

available.  The Society will supply the City any and all other financial reports detailing other 

aspects of the Society’s operation of the Zoo as the City may reasonably deem necessary.   

 

4. As required by any State grant or bond agreement, the Society will provide the 

City with an initial program report and budget reports that show revenues and expenses and other 

reports that call for an annual determination that the Zoo is being used for the governmental 

programs described herein. 

 

5.  Each year and within ninety (90) days before the start of each fiscal year of the 

Society during the term of this agreement, the Society shall provide the City with an updated five 

(5) year capital plan that outlines the capital needs for the Premises and Zoo. 

 

6. Society shall promptly notify the City’s Park and Recreation Manager in writing 

of any incident of injury or loss or damage to the Premises or any Society’s participants or 

invitees occurring on or within the Premises during the term of this Agreement.  Such written 

report shall be in a form acceptable to the City’s Claims Investigator and Adjuster.  A copy of 

the City’s form of Incident Report is attached hereto and incorporated by reference into this 

Agreement as Exhibit E. 
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F. Sale, Disposal, or Replacement of Equipment and Exhibits 

 

The Society shall notify the City, in writing, at least five days before of the need to sell, 

dispose, or replace any Zoo equipment or exhibit, including animals.  The Society may 

immediately dispose of any deceased animals, but will notify the City as soon as possible 

thereafter.  The Society and City will jointly provide of the sale, disposal and replacement of 

equipment and exhibits in an expeditious manner. 

 

G. Care of Animals and Living Creatures. 

 

Due to the Society’s training and expertise in animal care, the Society shall have the 

control and management of the care, custody, and direction of the Institutional Collection Plan of 

the Zoo’s animals and living creatures in methods that are consistent with the Association of 

Zoos and Aquariums’ accreditation standards.  These duties include, but are not limited to: 

 

1. Presentation in a manner that reflects modern zoological practices in exhibit 

design, balancing animals’ functional welfare requirements with aesthetic and educational 

considerations; 

 

2. Housing of animals and living creatures in enclosures with appropriate groupings 

that meet their physical, psychological, and social needs; 

 

3. Protection of animals and living creatures from weather or other environmental 

conditions clearly known to be detrimental to their health; and 

 

4. Having a clear process for identifying, communicating, and addressing animal 

welfare concerns within the institution in a timely manner, and without retribution; 

 

5. Having a written nutrition program that meets the behavioral and nutritional needs 

of all species, individuals, and colonies/groups in the Zoo. Animal diets must be of a quality and 

quantity suitable for each animal’s nutritional and psychological needs; and 

 

6. Having a written, formal procedures for quarantined animals, pests, euthanasia, 

and other animal care. 

 

 

IV. REPRESENTATIONS OF THE CITY 

 

A. No public official of the City has either a direct or indirect financial interest in 

this Agreement, nor will any public official of the City either directly or indirectly benefit 

financially from this Agreement. 

 

B. The City has been duly authorized to execute and deliver this Agreement. 

 

C. There is no litigation pending or, to the best of the City's knowledge, threatened 

against the City affecting its ability to carry out the terms of this Agreement or to carry out the 
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terms and conditions of any other matter materially affecting the ability of the City to perform its 

obligations hereunder. 

 

D. The City will make good faith efforts, along with the Society, to explore avenues 

to finance capital improvements, including bonding. 

 

V. DUTIES OF THE CITY 

 

A. Reimbursement of Costs.   

 

 1. The City shall reimburse the Society for the actual and direct expenses incurred 

by the Society in the operation and maintenance of the Zoo no more frequently than a weekly 

basis upon submission of a reimbursement request, subject to the limitations set forth herein and 

in Section V.A.3. below.  Each reimbursement request submitted by the Society shall include a 

check register sorted by expense category and a payroll register.  City reserves the right to 

request additional back-up documentation to support an expense.   

 

 2. The City shall provide a working capital fund in an amount not to exceed One 

Hundred Thousand and no/100ths dollars ($100,000.00) (“Working Fund”).  The outstanding 

balance of the Working Fund shall be deducted from the Society’s final reimbursement request 

or earlier if determined and requested by Society.   

 

 3. Unless otherwise agreed to by the parties, the maximum amount of expenses to be 

reimbursed by the City pursuant to Section V.A. in any calendar year shall not exceed an 

amount equal to: (1) the Gross Revenue generated from operations of the Premises and paid to 

the City during such calendar year, plus (ii) Six Hundred Seventy Thousand and no/100ths 

dollars ($670,000.00) from funds appropriated by the City Council, including the tourism tax 

(“City Funds”) (the Gross Revenues and the City Funds are sometimes collectively referred to 

as the “Compensation”).  It is understood and agreed between the parties that in the event the 

Zoo does not utilize a portion of the Compensation in any year during the Term of this 

Agreement, that such unused amount will be carried-over to the next year and added to the 

Compensation for the Society’s use as provided for herein. 

 

 4. The City’s obligation to make payments during any City fiscal year succeeding 

the current fiscal year shall be subject to availability and appropriation of funds as further 

provided in Section V.H. below. 

  

B. No management fee shall be paid to the Society.   

 

C. The City grants the Society a license to use the Zoo as provided herein. 

 

D. The City grants the Society a non-exclusive, non-transferable license to use all 

Zoo logos and trademarks in advertising and marketing of the Zoo, including without limitation, 

the right to use and license third parties to use such logo and trademarks on clothing and other 

items for sale or for promotional purposes.  No changes or modification may be made to such 

logo and trademarks without the written permission of the City.  The City reserves the right for 
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prior review and approval of any items or promotional or advertising materials bearing the City 

of Duluth name or logo, such consent shall not be unreasonably withheld or denied.  The Society 

agrees that the City shall have the right to review and approve any new logos or trademarks 

created for use under this Agreement, such approval not to be unreasonably withheld or delayed, 

and that the City shall own all rights and interest, including copyright and trademark rights, in 

any new logo or trademark used in connection with the Zoo. 

 

E. The City will continue to coordinate marketing support with the Society to 

include such services as a link to the Zoo web page and brochure placement in City facilities. 

 

F. The City will allow the Society to use the lower pavilion storage room and West 

Duluth library basement storage locker at no charge, all of which are currently being used by the 

Zoo. 

 

G. The City will be responsible for the repair and maintenance of existing 

underground electrical, sewer, and water lines on the Premises. 

 

H. Upon request by the Society, the City shall disclose financial information about 

the Zoo or Premises, including current and outstanding bonds. 

 

I. Funding Limitations.  Notwithstanding any provision in this Agreement to the 

contrary, the City is not liable hereunder for the payment of any sums for which public monies 

have not been appropriated in the manner and to the extent required by law. 

 

VI. TERM AND TERMINATION 

 

A. Term of Agreement 

 

Notwithstanding the date of execution of this Agreement, this Agreement shall be 

deemed to commence on June 1, 2016 and shall continue through May 31, 2026, unless earlier 

terminated as provided for herein. 

 

B. Termination 

 

1. Without Cause.  This Agreement may be terminated as provided in Laws of 

Minnesota 1961, Chapter 91, Subdivision 2.  Upon termination of this Agreement, each party’s 

respective rights, duties, and obligations with respect to matters involving the operation of the 

Zoo shall be determined solely and exclusively by reference to this Agreement and such 

provisions of the laws of the State of Minnesota as may be applicable or upon mutual agreement 

of the parties. 

 

2. With Cause.  In the event of a material breach of the terms of this Agreement by 

the Society or by the City, the other party shall give the breaching party a 30-day written notice 

in which to correct such violation or failure.  If the breaching party does not correct such breach 

within 30 days after receipt of the notice, then the other party may terminate this Agreement 
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upon delivery of written notice of termination.  In such an event of written notice of termination, 

this Agreement is terminated.  

 

3. In the event that the Society becomes the subject of a bankruptcy proceeding or 

becomes insolvent, the City may terminate the Agreement immediately upon written notice. 

 

4. The Society may not sell, encumber, loan, or otherwise dispose of any Zoo 

property after receipt of any written notice of termination. 

 

5. The Society shall take all reasonable measures to turn over the Zoo and all other 

City-owned property to the City in a timely manner.  Upon notice of termination, Gross Revenue 

and all revenues, including gate receipts, and City contributions that have not been used by the 

Society under this Agreement and are not needed to cover Society’s obligations incurred in 

performing its duties under this Agreement shall be promptly returned and contributed to the 

City.   

 

6. The Society agrees that upon the termination or expiration of this Agreement, it 

shall surrender and deliver the animals, equipment, Zoo, and improvements thereon in good 

repair and clean condition, except for pre-existing conditions, the effects of ordinary wear and 

tear and depreciation arising from lapse of time or damage without fault or liability of the 

Society. 

 

VII. INSURANCE 

 

A. Society shall procure and maintain continuously in force a policy of insurance 

covering all of its activities on the Premises.  A Comprehensive General Liability and 

Automobile Insurance policy shall be maintained in force by Society throughout the life of this 

agreement in an amount not less than One Million Five Hundred Thousand Dollars 

($1,500,000.00) for bodily injuries and in an amount not less than Five Hundred Thousand 

Dollars ($500,000.00) for property damage or One Million Five Hundred Thousand Dollars 

($1,500,000.00) single limit coverage per occurrence. Such coverage shall include all Society 

activities occurring on or within the Premises whether said activities are performed by 

employees or agents under contract to Society.  Such policy of insurance shall be approved by 

the City Attorney and shall contain a condition that it may not be cancelled without thirty (30) 

days’ written notice to the City.  The City shall be named as an additional insured on said policy 

of insurance required by this paragraph.  

 

B. Society shall also provide evidence of Statutory Minnesota Workers’ 

Compensation Insurance. 

 

C. Society shall provide to City Certificates of Insurance evidencing such coverage 

with 30-day notice of cancellation, non-renewal, or material change provisions included. The 

City does not represent or guarantee that these types or limits of coverage are adequate to protect 

the Society’s interests and liabilities. 
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D. The City reserves the right to require Society to increase the coverages set forth 

above and to provide evidence of such increased insurance to the extent that the liability limits as 

provided in Minn. Stat. § 466.04 are increased.  

 

E. The City does not intend to waive any legal immunities, defenses, or liability 

limits that may be available. 

 

F. When using the “Accord” Certificate form cancellation provisions, the words 

“endeavor to” on- Line 2 must be deleted.  As an additional insured under the contract, the City 

has contractual rights far exceeding that of a certificate holder.  Therefore, additional named 

insured endorsement shall read as follows: “This policy insures the named Insured and the City 

of Duluth and will be primary and not contributory with City of Duluth coverage.”  The City of 

Duluth is an additional insured not subject to the “other insurance” condition or other policy 

terms which conflict with the agreement between the named insured and the City of Duluth. 

 

G. The 2004 edition of ISO Additional Insured Endorsement CG 2010 is not 

acceptable.  If the CG 20 10 is used, then it must be a pre-2004 edition. 

 

VIII. HOLD HARMLESS AND INDEMNIFICATION 

 

A. Society hereby agrees to indemnify, save harmless, and defend the City and its 

officers, agents, servants, and employees from and against any and all claims, suits, loss, 

judgments, costs, damage, and expenses asserted by any person by reason of injury to or death of 

any and all persons, including employees or agents of the City or Society, and including any and 

all damages to property to whomsoever belonging, including property owned by, leased to, or in 

the care, custody, and control of Society arising out of, related to or associated with the use, 

management, maintenance or operation of the premises by Society or performance of its 

obligations under this  Agreement. 

 

B. Society will indemnify the City for any damage to any City property on the 

Premises caused by Society, its agents, volunteers, employees, and invitees. 

 

C. The City shall not be liable to Society for any injury or damage resulting from any 

defect in the construction or condition of the Premises, nor for any damage that may result from 

the negligence of any other person whatsoever, except in cases of gross negligence of a City 

employee. 

 

D. In any dispute between the parties, Society waives the right to claim the 

protection of any immunities provided for in Minnesota Statutes Section 466.03, or pursuant to 

the doctrines of official immunity and vicarious official immunity. 

 

 

 



12 

IX. ALCOHOL, TOBACCO, AND DRUG USE 

 

A. The possession, use, or sale of alcohol is permitted on the Premises only when the 

appropriate on-sale alcoholic beverage permit or license has been obtained from the City prior to 

the event and all application, fee and other requirements have been met. 

 

B. Society acknowledges and agrees that there shall be no smoking or use of tobacco 

or illegal drugs whatsoever on the Premises or as otherwise prohibited by state or local laws. 

 

X. CITY ACCESS 

 

Upon notice to Society, City shall have the right to inspect the Premises at any time.  

Society shall not change locks or otherwise prohibit or inhibit City access to any portion of the 

building.  City shall be exclusively responsible for the upkeep of all door locking devices and the 

duplication and distribution of all keys.  Society is prohibited from duplicating any building key.  

Keys shall be distributed only to those individuals as may be designated by City or the current 

official contact person of Society. 

 

XI. INDEPENDENT RELATIONSHIP 

 

It is agreed that nothing herein contained is intended or shall be construed in any manner 

as creating or establishing a relationship of co-partners between the parties hereto or of 

constituting Agency as an agent, representative, or employee of the City for any purpose or in 

any manner whatsoever. The parties do not intend by this Agreement to create a joint venture or 

joint enterprise, and expressly waive any right to claim such status in any dispute arising out of 

this Agreement.  Agency shall not be considered an employee of the City, and any and all claims 

that may or might arise under the Workers’ Compensation Act of the State of Minnesota on 

behalf of Agency while so engaged and any and all claims whatsoever on behalf of Agency 

arising out of employment or alleged employment, including without limitation, claims of 

discrimination against the City, or its officers, agents, contractors, or employees shall in no way 

be the responsibility of the City.  Agency and its officers and employees shall not be entitled to 

any compensation or rights or benefits of any hospital care, sick leave and vacation pay, 

Workers’ Compensation, Unemployment Insurance, disability pay, or severance pay. 

 

XII. THIRD PARTY BENEFICIARIES 

 

No provision of this Agreement shall inure to the benefit of any third person so as to 

constitute any such person as a third-party beneficiary of this Agreement or of any one or more 

of the terms hereof, or otherwise give rise to any cause of action in any person not a party hereto. 
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XIII. GOVERNMENT DATA PRACTICES 

 

Society shall comply with the Minnesota Government Data Practices Act, Minnesota 

Statutes Chapter 13, as it applies to all data provided by the City under this Agreement, and as it 

applies to all data created, collected, received, stored, used, maintained or disseminated by 

Society under this Agreement.  The civil remedies of Minnesota Statutes Section 13.08 apply to 

the release of the data referred to in this clause by Society.  If Society receives a request to 

release the data referred to in this clause, then Society must immediately notify the City.  The 

Society will inform the requesting party that the data request will be forwarded to and addressed 

by the City.  The Society shall provide the requested information to the City within 5 calendar 

days.  The City will assess the request and respond in a timely manner in accordance with the 

Minnesota Government Data Practices Act. 

 

XIV. COMPLIANCE WITH LAWS 

 

A. The Society shall not discriminate on the basis of race, color, creed, national 

origin, sexual orientation, disability, sex, religion, or status with regard to public assistance, and 

shall not violate any federal, state or local civil rights law, rule or regulation in the use or 

operation of the Zoo and/or Premises. 

 

B. Society shall comply with all Minnesota Workers’ Compensation laws in the 

utilization of all employees employed on the Premises. 

 

C. Society shall procure at its sole expense all licenses and permits necessary for 

carrying out the provisions of this Agreement and any repairs or improvements to the Zoo. 

 

D. Society’s operations of the Premises shall be in compliance with the laws, rules, 

and regulations of the United States, State of Minnesota, St. Louis County, and the City of 

Duluth. 

 

XV. TAXES 

 

Society hereby agrees to pay all licenses, fees, taxes, and assessments of any kind 

whatsoever that arise because of, out of, or in the course of Society’s management of the Zoo or 

Premises, including real property taxes, if applicable.  It is further agreed that City may pay the 

same on behalf of Society and immediately collect the same from the Society, if necessary.  

Society shall further be obligated to collect and/or pay any sales and use taxes imposed by any 

governmental entity entitled to impose such taxes on or before the date they are due and to file 

all required reports and forms in proper form related thereto on or before their due date.  

 

XVI. BOND FINANCING - PROPERTY TAX/TAX EXEMPT STATUS OF SOCIETY 

 

This Agreement is intended to preserve the tax free nature of the Premises and the bonds 

that have been used to finance improvements to the Premises.  If any provision of this 
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Agreement has, or will have, in the opinion of the trustee for the bondholders or independent 

bond counsel, the effect of endangering or destroying the tax free nature of the income to 

bondholders, or, if the City Attorney concludes that a provision has the effect of endangering the 

tax exempt nature of the Premises, then the City Auditor shall notify the parties, and, upon notice 

to the parties, that provision will become void, and the parties, upon request of either, shall, in 

good faith, negotiate a new contract provision acceptable to bond counsel or trustee or City 

Attorney, as the case may be.  If a new contract provision is not agreed to, either party may 

terminate this Agreement as provided herein for cause.  In like manner, if any provision 

endangers the tax exempt 501(c)(3) or non-profit status of Society, it may give notice and 

employ the same remedy. 

 

XVII. SEVERABILITY 

 

The Parties agree that if any term or provision of this Agreement is declared by a court of 

competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining 

terms and provisions shall not be affected, and the rights and obligations of the Parties shall be 

construed and enforced as if the Agreement did not contain the particular term or provision held 

to be invalid. 

 

XVIII. NOTICES 

 

Unless otherwise provided herein, all notices and other communications required or 

permitted under this Agreement shall be given in writing and mailed by first class mail addressed 

to the parties at the addresses hereinafter set forth or to such other respective persons or 

addresses as the parties may designate to each other in writing from time to time. 

 

City of Duluth 

Attn: Manager of Parks and Recreation 

411 W. First Street, Ground Floor 

Duluth, Minnesota  55802 

Arrowhead Zoological Society, Inc. 

Attn:  CEO 

7210 Fremont Street 

Duluth, MN  55807 

 

 

XIX. AMENDMENT AND ASSIGNMENT 

 

A. Society agrees that it shall neither assign nor transfer any rights or obligations 

under this Agreement without prior written approval of the City. 

 

B. This Agreement may not be amended, modified, or canceled except by a written 

agreement dated and duly executed by each of the parties hereto. 
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XX. WAIVER OF COMPLIANCE 

 

No failure of either party to insist upon the strict performance of any term or condition of 

this Agreement or to exercise any right available upon a breach thereof shall constitute a waiver 

of any such breach or such agreement, term, or condition.  No waiver of any breach shall affect 

or alter this Agreement. 

 

XXI. GENERAL PROVISIONS 

 

A. Remedies and Governing Law 

 

 The rights and remedies set forth herein are not exclusive and are in addition to any of the 

rights and remedies provided by law or equity.  This Agreement and all actions arising hereunder 

shall be governed by the laws of the State of Minnesota. 

 

B. Force Majeure 

 

 In the event of forced delay in the performance by either party or obligations under this 

Agreement due to Acts of God or of the public enemy, strikes, lockouts, unusual delay in 

transportation, unavailability of materials, fire, floods, epidemics, adverse weather conditions, 

riots, terrorism, insurrection, war, unavoidable casualties, or judicial or governmental action or 

inaction, other than action by the City, the time for performance of such obligations and for the 

satisfaction of the conditions precedent shall be extended for the period of the forced delays . 

 

C. Additional Instruments 

 

The Parties further agree to provide information and to execute and deliver any and all 

additional documents and instruments as may be reasonably necessary to effect this Agreement. 

 

D. Records 

 

Society agrees that, as provided in Minnesota Statutes Section 16C.05, Subd. 5, all 

Society books, records, documents, and accounting procedures and practices related to the 

operation of the Premises are subject to examination by the City or the State Auditor for six (6) 

years from the date of expiration or termination of this agreement.  Upon twenty-four (24) hours 

advance notice by City, Society shall provide all requested financial information. 

 

E. Dedicated Uses 

 

Whenever the Society procures, provides, donates, or transfers personal property 

acquired by it to the City for the use of the Zoo or Premises, the City agrees that such personal 

property shall be dedicated for the exclusive use and benefit of the Zoo during the term of this 

Agreement. 
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F. Liens 

 

The Society shall keep the Premises and personal property free from any liens arising out 

of any work performed, material furnished or obligations incurred by or for the Society and any 

other liens or encumbrances. 

 

G. Entire Agreement 

 

 This Agreement embodies the entire understanding of the parties and there are no further 

or other agreements or understandings, written or oral, in effect between the parties relating to 

the subject matter hereof. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed 

by their proper officers, duly authorized. 

 

 

CITY OF DULUTH 

 

 

By: ______________________________ 

 Mayor     

    

 

 

Attest: ______________________________ 

 City Clerk 

 

Date Attested: ________________________ 

 

 

Countersigned: 

 

 

____________________________________ 

City Auditor 

 

 

 

Approved as to form: 

 

 

____________________________________ 

City Attorney  

 

ARROWHEAD ZOOLOGICAL 

SOCIETY, INC. 

 

 

By: ______________________________ 

 

Printed Name: ________________________ 

 

Its: ______________________________ 

 

 

 

By: ______________________________ 

 

Printed Name: ________________________ 

 

Its: ______________________________ 
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EXHIBIT B 



FIXED ASSETS
as of May 2016

Asset 
Number Description Year Built

Useful 
Life Cost

Accumulated 
Depreciation Book Value 2008 Status

R1131 Contact Building 1978 50 300,174.55$       123,071.60$        
Renovated to Primate 

Ctr
R1132 Nocturnal Building 1979 25 159,779.13$       -$                     In use
R1133 Zoo Toilet 1983 25 37,903.00$         37,903.00$         758.06$               In use
R1134 Bear/Puma Complex 1989 25 3,595,233.42$    2,660,472.79$    934,760.00$        not in use
R1135 Entry Complex 1994 25 137,805.10$       74,414.70$         63,390.40$          In use
R1136 Snow Leopard/Lynx 1994 25 407,443.02$       220,019.22$       187,423.80$        In use
R1137 Siberian Tiger 1995 25 2,120,521.72$    1,060,260.84$    1,060,260.84$     In use
R1138 Animal Interaction 1995 25 369,777.33$       184,888.63$       184,888.70$        In use
R1139 Penguin 1996 10 16,134.70$         16,378.25$         -$                     not in use
R1140 Cafetria 1996 10 120,378.25$       120,378.25$       -$                     In use
R1141 Primate Center 1998 25 444,262.00$       168,819.56$       275,442.44$        In use
R1129 Zoo Main Bldg 2000 50 362,226.65$       362,226.65$       -$                     In use
R1130 Pachyderm Bldg 2000 25 76,356.00$         76,356.00$         -$                     not in use
R1142 Animal Care Center 2000 25 1,016,000.00$    304,800.00$       711,200.00$        In use
R1142 Add to Animal Care 2002 25 16,096.02$         In use

Polar Shores 1989 25 not in use
Polar Shores Filtration 2010 not in use
Australia Connection 1996 25 in use
Barn in use
Raptor Mews 2014 57,000.00$         in use
Chicken Coop in use
Fox 2013 20,000.00$         in use
Stone bridges (renovation) 203,063.10$       in use
Wolf Exhibit 2010 10 81,286.00$         not in use
Pavilion (renovation) 2014 25 466,670.89$       in use



ROLLING NON-FIXED ASSETS
as of May 2016

Asset 
Number Description

Year 
Purchase Serial Number

Useful 
Life Cost

Acc. 
Depreciation-

Book Value-
2007 Status-2016

CITY ACQUIRED ASSETS

F6319  Steiner Tractor w/plow 1990 B1881 5 7,234.75$       total -$               in use
F6369 John Deere Gator 6x4 1993 W006X4X004682 5 6,371.90$       total -$               no longer in use
F6038 1998 3/4 ton pick up w plow 1997 1GCGK24RZWZ140956 5 25,141.09$     total -$               in use
1517 Litton Medical X-ray suite 1998 2224 5 9,052.50$       total -$               in use

F6430 Kawasaki 4x4 Utility Vehicle 2000 JK1AFDA1XYB503014 5 13,132.00$     total -$               no longer in use
F3056 2001 G.E.M. Chrysler electric 2002 5ASAK27411F013143 5 8,341.08$       total -$               no longer in use
F6424 2002 G.E.M. 2002 5ASAK274X2F020108 5 11,633.79$     total -$               no longer in use
F6039 2005 Dodge Grand Caravan SKT 2006 2D46P44185449464 5 19,085.87$     9,542.93$          9,542.93$      in use
F6370 ZOO off road utility John Deere 2005 MOHP46X035827 5 8,107.63$       4,053.82$          no longer in use
F6370 Add. To John deere 4x4 2006 5 3,918.16$       1,175.45$          no longer in use
F6358 Utlity John Deere W006X4X006551 no longer in use
6319 Steiner
6320 Steiner brush

Steiner Plow
2006 EZ GO golf cart 2444526 5 in use

2006 Yamaha Golf cart 402845 5 in use
1517 Litton Medical X-ray suite 1998 2224 5 9,052.50$       total -$               in use

SOCIETY ACQUIRED ASSETS

Freezer, walk-in 2012 10 30,000.00$     in use
John Deere Tractor (large) 2015 10 52,000.00$     in use
snow blower attachment 6,200.00$       in use

loader, pallet forks, ballast box in use

1993 GMC pick up w/dump bed

purchased 
used in 
2009 1GBJK34F5PE162013 10 in use

John Deere Tractor (small) 2015 5 5,000.00$       in use
2015 Dodge Grand Caravan SXT 2015 5 in use



Surgical Room Equipment





# Item In Use Location

1 Gaur head & cape mount no Library

2 Kodiak bear, life size mount yes main building hallway

3 Bison head & cape mount yes main building hallway

4 Moose head & cape mount yes main building hallway

5 Bengal tiger, life size mount yes main building staircase

6 Jaguar, open mouth & full skin mount yes main building staircase

7 Jaguar, life size mount yes main building staircase

8 Leopard, life size mount yes griggs, top of aquariums

9 Greater Kudu head & cape mount yes griggs, top of aquariums

10 Impala head & cape mount yes griggs, top of aquariums

11 Reedbuck head & cape mount yes griggs, top of aquariums

12 Greater Kudu head & cape mount yes griggs, top of aquariums

13 Giant Eland head & cape mount yes griggs, top of aquariums

14 Zebra full skin mat no Bin # 6, library

15 Springbuck horns, top skull yes griggs warden hut

16 Water buffalo horn yes griggs warden hut

17 Mt. Lioness open mouth head & full skin mat yes griggs warden hut

18 Bobcat head mount with skin mat yes griggs warden hut

19 Zebra full skin mat yes griggs warden hut

20 Roan Antelope horn yes griggs warden hut

21 Hyena head mount with skin mat no infested, disposed summer 2009

22 Grizzly bear head mount & full skin mat no Library

23 Elephant tusks (pair) yes griggs warden hut

24 Leopard head mount and skin mat no Library

25 Snow Leopard hat yes griggs warden hut

26 Black bear full body mount (brown in color) no Library

27 Moose rack no Storage area above Tiger Kitchen

28 Water buffalo horn no Cannot locate ‐ need to check Library

29 Roan antelope horn no Bin # 3, library

30 Oribi skull and horns yes education

31 Black Sable skull and horns no Bin # 8, library

32 Dama skull & horns no Bin # 2, library

33 Warthog skull & tusk no Bin # 1, library

34 Warthog skull & tusk no Bin # 3, library

35 Leopard skull no Bin # 3, library

36 Leopard skull no Destroyed in 2012 flood

37 Tiger skull yes education as of 2/2014

38 African leopard skull no Bin # 3, library

39 Jaguar skull no Bin # 3, library

40 Polar Bear skull yes education

41 Lion skull no Bin # 3, library

42 Grizzly Bear skull no Destroyed in 2012 flood

43 Lioness skull no Bin # 3, library

44 Lion skull no Bin # 3, library

Griggs Inventory List ‐ updated 3.5.2014



# Item In Use Location

45 Tiger skull no Bin # 3, library

46 Tiger skull no Destroyed in 2012 flood

47 Tiger skull yes education

48 Reedbuck skull & horns no Bin # 3, library

49 Springbok head mount no Bin # 9, library

50 Oribi head & cape mount no Bin # 7, library

51 Zebra full skin mat no Bin # 7, library

52 Cape buffalo skull & 1/2 horns no Bin # 1, library

53 Wildebeest Skull & horns no Bin # 5, library

54 Lichtenstein Hartebeest skull & horns no Bin # 4, library

55 Chital flat skin mat no Bin # 6, library

56 Heatebeest head & cape mount no library

57 Bushbuck head & cape mount no Bin # 8, library

58 Barbary Ram sheep head & 1/2 body mount no library

59 Barbary Ram sheep head & cape mount no library

60 Ocelot flat skin mat no library

61 Mt. Lion head & skin mat no library

62 Wolverine flat skin mat no library

63 Waterbuck skull & horns no Bin # 2, library

64 Lechwe skull & horns no Bin # 2, library

65 Water buffalo horn (pair) no Bin # 2, library

66 Whitetail Deer 12pt. Texas no library

67 Dorcas horns & skull no Bin # 3, library

68 Japanese Sika deer head & cape mount no library

69 Leopard skull no Bin # 3, library

70 Pronghorn head & cape mount no library

71 Pronghorn head & cape mount no library

72 Gnu skull & horns no Bin # 2, library

73 Ram Sheep head & cape mount no library

74 Barking deer, muntjac horn & skull yes education as of 2/2014

75 Warthog head & cape mount no library

76 Caribou skull & horns no library

77 Black Bear head mount & full skin mat no library

78 Lechwe skull & horns no Bin # 2, library

79 Topi skull & horns (tapi) no Bin # 4, library

80 Ibex head & cape mount no library

81 European Fallow head & cape mount no library

82 India Blackbuck deer head & cape mount no Bin # 7, library

83 Chital skull & horns no library bag

84 Chital Skull & horns no library bag

85 Sambar head & cape mount no library, bag

86 Sambar skull & horns no Bin # 5, library

87 Impala head & cape mount no Bin # 7, library

88 Springbuck head & cape mount no Bin # 7, library

89 Lechwe head & cape mount no library, bag

90 Audad head & cape mount no library, bag



# Item In Use Location

91 Mouflan head & cape mount no Bin # 7, library

92 Bushbuck skull & horns no Bin # 2, library

93 Springbuck skull & horns no Bin # 2, library

94 Dama skull & horns no Bin # 2, library

95 Sheep (unknown) head & cape mount no Bin # 8, library

Cape Buffalo no Library

96 Dik Dik Skull & horn no Cannot locate ‐ need to check Library

97 Golden Eagle Mount no infested, incinerated 12/15/2010

98 Bald Eagle Mount no infested, incinerated 12/15/2010

99 miscellaneous skins/mounts no infested, disposed summer 2009

100 Lion, male full body mount (note: missing from 

inventory list prior to 2014 for unknown reason)

yes griggs, top of aquariums

















































































































































EXHIBIT C 

Duties of Society 

 

(a) Membership and guest services   

(b) Fundraising  

(c) Mailings 

(d) Gift sales 

(e) Special events 

(f) Collection of gate receipts 

(g) Public relations 

(h) All repairs pursuant to Section III 

(i) Landscaping of grounds and gardens 

(j) Capital Improvements pursuant to Section III 

(k) Care, custody, and control of animals, living creatures, and plant collections 

(l) Exhibits 

(m) Shrubs, lawns, and trees 

(n) Security and other alarm systems 

(o) The HAVC system 

(p) Equipment and facilities 

(q) Keeping Zoo  open to the public at the same general level and same general scope of 

operations as has been provided in the two-year period prior to this Agreement 

(r) Paying all utilities 

(s) Zoo Maintenance to include: ordinary maintenance and repair of the Zoo facilities and 

equipment and replacement of supplies that are normally performed on a day-to-day, 

periodic, or routine basis in order to keep such facilities and equipment in a good, clean, 

efficient, and safe condition.  Zoo Maintenance shall also include such non-capital 

improvements to the grounds, gardens, landscaped areas, exhibits, buildings, structures, 

equipment and facilities of the Zoo as are necessary in the reasonable discretion of 

Society to improve animal care and management 

(t) Snow removal, including paths and roads within the Zoo fenced area, as well as the 

parking lot as outlined in Exhibit A 

(u) Pay all taxes related to the Zoo, if any 

(v) Adequate staffing of Zoo 

(w) Maintain and accounting system in a accordance with generally accepted account 

principles 

(x) Coordinate volunteers 

(y) Educational Programming of Zoo and animals 



 

Public Administration Department 
Parks and Recreation Division 

 

 

City Hall - Ground Floor • 411 West First Street • Duluth, Minnesota • 55802 
218-730-4300 • www.duluthmn.gov/parks/index.cfm 

 
 

May 23, 2016 
 
 

Dear Community Partner: 
 

Thank you for your interest in proposing an improvement project for City property. We recognize that working 
closely with the community is an important way we can fulfill our responsibility to develop long‐term strategies, 
plans and improvements that benefit the greatest number of constituents possible and effectively use limited 
resources. 

 
Each year there are numerous requests for projects on City property. To better respond to the requests, the 
City has developed a system that will result in better communications, tracking and processing of project 
proposals. It establishes Facility Management as the City entity that will: 1) accept and review all submitted 
Project Proposal Forms; 2) direct proposals to appropriate City staff; and, 3) facilitate the process to project 
completion. At any point in the process, Facility Management can be contacted to respond to questions or 
concerns. 

 
The intent of this process is to expedite decision making, clarify the approval process, reduce confusion and 
miscommunication, and provide a central point of contact to respond to questions and concerns. 

 
In past years, this process has seen a number of projects completed for the betterment of our community, 
including installation of park benches, playfield renovations and community beautification projects. Proposals 
may be submitted by individuals and community organizations, as well as City staff. 

 
Please note that acquiring funds for a project through CDBG, a DNR grant, fundraising, donations or other means 
does not guarantee project acceptability. Any project on City property must also receive recommendation and 
approval by the appropriate City officials. It is strongly recommended that City approval should occur in    
advance of, or at least concurrent with, pursuing funding. 

 
If you have any questions, please contact Danielle Erjavec at (218) 730‐4333.  

Sincerely, 

 

Erik Birkeland 
Property & Facilities Manager 
City of Duluth 
1532 West Michigan Street 
Duluth, MN 55806 

 
 
 
 
 
 
 
 

 

Promoting the health and well being of our community, environment, and economy by facilitating recreational opportunities and coordinating the 
enhancement of our parks, facilities, and natural resources now and into the future. 

EXHIBIT D

http://www.duluthmn.gov/parks/index.cfm


CITY OF DULUTH ‐ PROJECT PROPOSAL REQUEST FORM 

 

 

 
Use this form to propose a City of Duluth improvement project.  This form is to be used by external community groups, 
organizations and individuals, as well as internally generated requests. 

 
APPLICANT CONTACT INFORMATION 

 
 

Date of Application:  
IS YOUR PROJECT RELATED TO 

PUBLIC 
-ARTS- 

-MEMORIALS- 
-MONUMENTS- 

☐ 
IF SO, YOUR PROPOSAL WILL BE 

SHARED WITH THE DULUTH PUBLIC 
ARTS COMMISSION FOR REVIEW. 

Name: 

Organization: 

Address: City/State/Zip: 

Neighborhood: E-mail: 

Primary Phone: Secondary Phone: 

 
PROJECT PROPOSAL 

Use additional sheets if more space is needed. 
 

 PROJECT LOCATION 
Describe as best as possible the location of the proposed project.   Give the address, name of street, neighborhood, 
intersection, GPS coordinates, etc. If the project is City‐wide, please state “City‐wide.” 

 
 
 
 

PROJECT DESCRIPTION 
Describe the proposed project in as much detail as possible. Why is the project needed and necessary? What do you 
propose doing? Maps, sketches, diagrams, and/or schematic drawings are required so that the committee has a better 
understanding of your project. These may include location, sizes, wording, colors, etc. Please attach any additional 
information about this project. 

 
Attached Not Applicable 

 
 
 
 
 
 
 

PROJECT JUSTIFICATION 
Describe the benefit of the proposed project. Is it a safety issue? Will it provide cost savings to the City? Is it a functional 
improvement? Does it provide aesthetic benefit to the City? 



CITY OF DULUTH ‐ PROJECT PROPOSAL REQUEST FORM 

 

 

 
PROJECT COST 
Describe the approximate cost to complete the project.  This can be a “guesstimate.”  This is only considered to be a 
rough guideline. 

 
 
 
 

POTENTIAL SOURCE OF FUNDING 
Describe potential funding sources for the project. 

 
 
 
 

NEIGHBOR SUPPORT 
Does this project have the support of neighbors living nearby? 

 
Yes No Uncertain Not Applicable 

 
Comments: 

 
 
 
 

ENERGY USE 
Will this project change the use of any energy type listed below? 

 
Yes No Uncertain Not Applicable 

 
If yes, check all energy types where use is expected to change. 

 
ELECTRICITY (kWh) GAS (Therms) OIL (gallons) STEAM (Pounds) WATER and SEWER (CCF) 

 
 

ADDITIONAL CONSIDERATIONS 
 

The City of Duluth considers our long‐term strategies, Master Plans, Accessibility Plan and Capital Improvement list, as 
well as legal requirements, in evaluating proposals.  Please review the considerations below and add any comments you 
have. 

 
CONSIDERATION (A): Project is compatible with Park Master Plan, systems plans, Strategic Plans, etc. 

COMMENT (A): 
 
 
 

CONSIDERATION (B): Project is compliant with ADA Accessibility Plans. 
COMMENT (B): 



CITY OF DULUTH ‐ PROJECT PROPOSAL REQUEST FORM 

 

 

CONSIDERATION (C): Project is compatible with surrounding and adjoining uses. 
COMMENT (C): 

 
 
 

CONSIDERATION (D): Project will meet standards for materials and construction practices. 
COMMENT (D): 

 
 
 

CONSIDERATION (E): Project complies with zoning code and land uses. 
COMMENT (E): 

 
 
 

CONSIDERATION (F): Project does or does not require a permit. 
COMMENT (F): 

 
 
 

CONSIDERATION (G): Increases cost to maintain or operate. (Note: If this is the case, and the project is approved, it 
may need to be incorporated into the Capital Improvement Plan and be approved by City Council.) 

COMMENT (G): 
 
 
 

SUBMIT COMPLETED FORMS to: 
 

DANIELLE ERJAVEC 
PROPERTY SERVICES SPECIALIST 

CITY OF DULUTH  
PROPERTY & FACILITIES MANAGEMENT 

1532 W MICHIGAN STREET 
DULUTH, MN 55806 

projectproposal@duluthmn.gov 
 (218) 730‐4333 

mailto:PROJECTPROPOSAL@DULUTHMN.GOV


CITY OF DULUTH – PROJECT PROPOSAL REQUEST FORM (cont’d/addt’l information) 

 

 

 
 



CITY OF DULUTH – PROJECT PROPOSAL REQUEST FORM (cont’d/addt’l information) 

 

 

 
 



City of Duluth Incident/Injury Report 
Supervisor to complete within 24 hours of incident/injury.  If injury required treatment by a medical provider, attach medical 
documentation.  Completed forms should be emailed to accidentreporting@duluthmn.gov.
 
Date of incident/injury:  Employee    Non-Employee Department/Division: 
Choose one that best describes this claim:  Incident only, no medical care   Medical only, no lost time   Injury includes lost time 
Initial treatment sought:  Hospital ER   
  Clinic 
  Refused to see MD / None 

Doctor/clinic name, address, phone number: 

 

Last name: First name: MI: SSN: 
Address: 
City: State: Zip code: Phone: Date of birth: 
Date of hire: Occupation: Gender:  Male   Female 

 

Did injury occur on employer's premises?   Yes    No Name and address of the place of the occurrence: 

Time employee began work:            a.m.   p.m.  Time of injury:            a.m.   p.m. 
Date employer notified of injury:                Date employer notified of lost time:               
First date of any lost time:           Return to work date:          RTW with restrictions:  Yes   No    N/A   
Describe the nature of the illness or injury. Be specific. Include body parts affected. 

Describe the activities when injury occurred with details of how it happened.   

What tools, equipment, machines, objects and/or substances were involved? 

 

Incident investigation conducted:   Yes  No Date supervisor notified:   Date report completed:   

Supervisor name:   Supervisor phone number:   
Names and phone numbers of witnesses: 

Incident was a result of:   safety violation   machine malfunction    product defect    motor vehicle accident   N/A 
Supervisor comments: 

What actions have been taken to prevent recurrence? 

EXHIBIT E



City of Duluth Incident/Injury Report 
 

CAUSE 
 Slip and fall 
 Struck by equipment 
 Lifting or moving 
 Caught (in, on, or between) 
 Needle puncture 
 Object in eye (  Right   Left) 
 Repetitive/overuse 
 Other (specify):                   

MARK AREAS OF INJURY BELOW: 

 

TYPE OF INJURY 
 Scrape/bruise 
 Sprain/strain 
 Puncture wound 
 Cut/laceration 
 Concussion 
 Bite 
 Chemical burn/rash/breathing difficulties 
 No apparent injury 
 Other (specify):                   

 
COMPLETE FOR VEHICLE, EQUIPMENT, OR PROPERTY DAMAGE 

For vehicle accidents: Attach sketch and additional information of how vehicle accident occurred. 
Include street names, direction of travel, locations of vehicles, objects and traffic control devices (  North)

Incident Location:  Time of incident:           a.m.   p.m. 
Police called:    Yes  No  Police Traffic Accident Report ICR #: 

City vehicle, 
property, or 
equipment 
involved

Description:  
Vehicle #: Make/Model: Year: 
Describe damage: 

Non-city
vehicle,
property, or 
equipment 
involved

Owner full name:  Driver   Passenger   Other 
Owner address: 
Owner phone number: Vehicle license #: 
Make/Model: Color: Year: 
Describe damage: 

Weather conditions: Roadway conditions: Light conditions: Approximate temperature:  °F 
 Clear 
 Rain 
 Fog 
 Snow 

 Wind 
 Cloudy 
 Sleet 

 Dry 
 Wet 
 Snow 
 Ice 

 Mud 
 Paved 
 Unpaved 

 Night 
 Day 
 Good 
 Poor 

Estimated speed:  mph 
Vehicle:      Loaded    Empty 
What was load:                    
Drug and/or alcohol test?    Yes   No     N/A 

The Incident/Injury Form should be printed and signed by supervisor and employee.  Completed forms can be scanned to 
accidentreporting@duluthmn.gov.    

Supervisor Signature:                             Date:               

Employee Signature:                              Date:               

Areas can be marked by typing an "X" in the text box wherever needed.
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